[paBuia noJb30BaHHs OHOIH0TEKOI 061e06pPa30BATEILHOTO YUPEKAEHUS

1. O6mue moJI0KeHusI.

1.1. Hacrosipe ITpaBuna nosb3oBanust OMOIMOTEKO#H pazpabOTaHbl B COOTBETCTBUH C
[onoxenuem o 6ubmmoreke 'BOY Hlxonsr No 1770

1.2. TlpaBuJia 10JIb30BaHMsE GUOIHOTEKOM — TOKYMEHT, (PUKCHPYIOIIMH B3aHMOOTHOIICHHUS]
[OJb30BATENs ¢ GUOIMOTEKOH M ONpeIeSIONMi 00LMi TOPSIOK OpraHu3alnK 00CITyKUBAHUS
noB30BaTeei, HOPAIOK A0CcTyNa K (oHxaM OuOIMOTeK, npaBa U 00sS3aHHOCTH [OJIb30BaTEICH
1 OMOTHOTEKH.

1.3. TIpaBo cBOGOMHOIO ¥ GECIIATHOTO M0JIb30BaHUsI OUOIMOTEKON UMEIOT yyalluecs u
nefaroru u apyrue pabotuuku OVY, a TakKe poJUTENIH yUalUuXCs.

1.4. K yeiyraM nosb3oBateliell IpelocTaBisroTes: Gon yueOHOMH, Xy10KECTBEHHOM,
CIIPABOYHOM, HAYUHO-TIONYJISPHOMN JIATEPATYPhI U8 YyUAIIMXCsl; METOIAMYECKOM, Hay HO-
[IeIarOrHYeCcKoil, CpaBOYHOMN JUTEpaTyphl U1 IPENOIaBATEICH!

e  KHHIH, IEPHOIMUCCKUE U3JaHHs, BHICO3ANUCH, dIEKTPOHHbIC 0a3bl JaHHBIX U JIPYIHUE;

e crpaBouHO-OMOIMOrpaduuecknii anmnapar: KaTajlord, KapTOTEKH, CIIPaBOYHO-
Gubimorpaduueckuii poH1, peKOMEHIaTeIbHbIE CIIMCKH JIMTEPATYPbI;

o MHMBUIYAJbHbIE, TPYIIOBbIE U MACCOBBIE HOPMbI PAOOTHI € MOJIb30BATEIAMH.

1.5. bubnmoreka 0OCITy)KHBaeT M0JIb30BATENIEH:

e Ha aboHeMeHTe (Bbllla‘-la I"IpOH3BC}Q[€HPIﬁ [Ie4aTu Ha JlOM);
e B YUTAJIBHOM 3aJI€, I'A€ MMOJIb30BATC/IU pa60Ta10T C JJOKYMEHTaMHM, KOTOPbIC HA IOM HE

BBIZAIOTCSL;
e B IYHKTax BbLIauu rpu yueOHbIX KaOuHeTax Julst paboThl ¢ M3AaHUAMHU H JIPYTUMH
JIOKyMEHTaMH B y4eOHO€E BpeMSI;
e 110 MeXOuGIHOTEUHOMY aboHeMeHTy (MBA) nonydenue yueOHO#M yurepaTypsl BO
BPEMEHHOE T10JIb30BAHUE U3 JIPYTHX OUOIHOTEK.

1.6. Pesxim paboThl GHGIMOTEKH COOTBETCTBYET Bpemenn pabothl OY. Jlpa waca paGoyero
BPEMEHH €KEHEBHO TPATHTCs OHOIMOTEKapeM Ha BBINOIHEHUE BHYTPH OHOIHOTEUHOH
paboThI.

2. IlpaBa, 00513aHHOCTH H OTBETCTBEHHOCTD M0JIL30BATEICI.

2.1. Tloap3oBaresb UMEIOT IPABO:
[Tonb30BaTHCS CIEAYIOMNME OECIUIATHBIMU OHOIMOTEYHO-MH(POPMALIMOHHBIMH YCITyraMu:

e HMETh CBOOOIHBIN HOCTYI K OGMOIMOTeYHBIM (hOHIaM U HHOOPMAIMK Ha Pa3sIHYHbIX
HOCUTEJISIX

e [OJyYaTh JOKYMEHTBI BO BPEMCHHOE N0Nb30Banue U3 (pona OuOIMoTeKH;

e  IIOJIyYaTh KOHCYJIBTALMU M IPAKTHYECKYIO IIOMOIIb B OMCKE H BbIOOPE MPOM3BEICHHH
TIeYaTH U JIPyruX UCTOUHUKOB HHPOPMALINK;

e IPOIEBATH CPOK MOJIL30BAHMS JIOKYMEHTAMH B yCTAHOBJICHHOM MOPSJIKE;

e TONyYaTh YUEOHHKH M KHHTH 110 MEXOHOINOTEUHOMY aDOHEMEHTY:
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[10JIb30BATHCS CIPABOYHO-OUOTHOrPAGUUECKIM AITIIapaToM: KaTaJloraMu 1 KapTOTeKaMH Ha
TPaJULIMOHHBIX 1 3JICKTPOHHbIX HOCHTEIISX;

[10JIb30BATHCsl CIIPABOUHO-OHOIHOrpahuIECKUM 1 1H(OPMALHOHHBIM 00CITY KHBAHUEM;
[10JTy4arh 6UGITHOTEuHO-OMOIHorpaduIecKie 1 HHPOPMALMOHHBIE 3HAHUS, HABBIKH 1
YMEHHsI CAMOCTOATENILHOTO T0JIb30BAHH GUOIMOTEKOM, KHUTOH, HH(POPMAIIHCH;
MPHHMMATL y4acTHe B MEPONPUATHAX, TIPOBOUMBIX OUOIMOTEKOM;

OKA3BIRATH IPAKTHUECKYIO TOMOIIb OHOTHOTEKE;

TpeGoBaTh COOIIOACHHE KOHUICHIHATLHOCTH JIAHHBIX O HEM IIepeYHe UUTAEMBIX UM
MaTepUaJIOB;

0G3KATOBATh NeHCTBHS OHOMIMOTEUHBIX PAOOTHHKOB, YIIEMIIIONIHX €ro Mpasa, ¥ JIIPEKTOPa
OV WIH B PErHOHATILHOM OpraHe ylpaBJIcHHUs obpazoBaHHEM.

. Tlonb3oBarein 00s3aH:

coOTIONATh ITPaBHiIa MOJIb30BAHUSA OUOJIIMOTEKOM;

GepekHO OTHOCHTBCS K KHUTAM, )KypHaJlaM H yueGHHKaM, T10JTy4eHHbIM 13 GOoH/a
Gu6IMOTEKH (HEe Ae/aTh B HUX TOMETOK, HE BBIPbIBATE CTPAHUIL 1 T. 1.), 000pyI0BaHHIO,
HHBEHTApPIO;

BO3BpALIATH JIOKYMEHTbI B OUOIMOTEKY B YCTAHOBJICHHbIA CPOKH;

He BBIHOCHTD JIOKYMEHTBI M3 OUOTHOTEKH, €CII OHH HE 3alMCaHbI B YATATCILCKOM
(dopmyJsipe;

cobuoarh B OUOIMOTEeKEe THIIMHY U ITOPSJIOK;

[1O/L30BATHCS IEHHBIMA U CIIPABOYHBIMU JIOKYMEHTAMH TOJILKO B HHTAIBLHOM 3aJIC;

TIpH TIOTYYEHHH JOKYMEHTOB 13 OHOIMOTEHHOrO (oHaa uMTaTeNh J0JDKEH MIPOCMOTPETH MX
B 6GUOIIMOTEKE ¥ B cirydae oOHapyKeHus J1epeKToB coo0MTH 00 TOM OUOIMOTEKAPIO,
KOTOPBIil ¢cjleaeT Ha HUX COOTBETCTBYIONIYIO OMETKY;

PACIHCHIBATBCS B KHIDKHOM (hOpMYJISpE 32 KaXKI0€ MOy ICHHOS u3anue (KpoMe ydaruxcst
1 — 2 KJ1accoB);

[IpH YTPATe U HEYMBILLIEHHOH IOPUE I0KYMEHTOB 3aMCHHUTE TAKUMM Ke TH00 KOIUAMHU UIIN
M3MAHHSMH, IPH3HAHHBIMA OMOIHOTEUHBIMA PAOOTHUKAMH PABHOUCHHBIMH. [Tpn
HEBO3MOKHOCTH 3aMEHbI BO3MECTHTh PeaslbHYIO PhIHOUHYIO CTOMMOCTD H3/IAHMs,

He HApyLIATh MOPSII0K PACCTAHOBKH JIOKYMCHTOB B (oHIe OTKPHITOrO JA0CTYNA;

He BBIHUMATH KapTO4YEK M3 KaTajoroB M KapTOTCK;

[IOJIHOCTBIO PACCUMTATBCS € GUOIMOTEKOH 10 UCTEHCHHH CPOKa 06yueHust Win paboThl B
00111e00pa30BaTEIbHOM YUPEIKACHUH.

O0s13aHHOCTH OHOJIMOTEKH.

. Bubnmoreka ods3aHa:

oBeCeunTh OeCIIATHbI 0CTYT K OubIHoTedHbIM GOHIaM U OeCIUIaTHYIO BblAauy
JIOKYMEHTOB BO BPEMEHHOE 110JIb30BAHHE;

oGeceunTh OIEPATHBHOE U KA9eCTBEHHOE 00CIY KUBAHUE noJsb30BaTeNel ¢ y4€TOM UX
3arpocoB;

CBOEBPEMEHHO HH(OPMUPOBATH [Hob3oBaresei 000 BceX HOBBIX BHIAX I1PEJIOCTABIISCMbIX
yCIyr;

IPeJI0CTABIISTE B TOIL30BAHHE KATATOTH, KAPTOTEKH, 371eKTPOHHBIE 0a3bl JaHHBIX,
OCYIIECTBIISTH APYTHe (GOPMBI GUOIMOTEUHOr0 MHMOPMHUPOBAHUA,

{3yyaTh MOTPEOHOCTH MOJIL30BATENCH B obpazoBatebHON HHPOPMALIHH;

oBecIieunTh MOJIb30BaTeNEl JOKYMEHTaMU B KAHUKYJISIPHOE BPEMSL,

MPOBOMTH B HAYaJle y4eOHOTO rola eXEro/IHyIo MepeperneTpaniio I10JIb30BaTENIEH;
o6eceYnTh COXPAHHOCTb M PAllMOHAIBHOE HCITOJIb30BAHUC 6ubIMOTEYHBIX POHJIOB;



¢ TIPOBOJMTH MEJIKUH PEMOHT KHHUT, NPHUBJICKast K 310l paboTe aKTHB OUOIIHOTEKH;

e CIOCOOCTBOBATH (POPMUPOBAHUIO OHOIMOTEKH KaK LEHTPA paboThl C KHUTOH;

e BECTH YCTHYIO M HArJIAHYIO MaCCOBO-HH(OPMAIMOHHYIO pabOTy; OPraHn30BbIBATE
BBICTABKIL, GUOIMOrpaduuecKue 0630pbl, INTEPATypHEIC BEIEpa, HIPE, NpasIHUKH |
JpyTHe MEPOTIPUSITHSL

e Co31aBaTh KOMpOPTHLIE YCI0BUS JUIst padOTHI N0Jb30BATEINCH;

«  obecreunTh yI00HEIH PeKIM paboThl OHOMMOTEKN;

e  OTUMTHLIBATHCS O CBOSH AESTENHLHOCTH B COOTBETCTBIH C [TONOKEHHEM O OuGIIMOTEKE MEPEe/]
anqMunuctpaipeii OY.

4. TlopsiioK MOJIb30BAHNSA On0IHOTEKOI.
4.1. 3amuch 00ydarONIMXCs 00111e00pa3zoBaTEILHOr0 YUPEKICHNS B OUOIIMOTEKY TTPOU3BOIUTCS
[10 CIMCOYHOMY COCTaBY Kjlacca B HHIAMBUYaIbHOM TOPAAKE, [e1IarOruuecKuX M Apyrux

paGotrukoB OV, poauteseii (WHBIX 3aKOHHBIX npesicTaBuTesIei) 00y AIOIHMXCs 10 [acTIopTy;

4.2. Uyrarenbckuil GopMyJIsIp SBISTIOTCS TOKYMEHTOM, OATBEPIKAAOIIIM MPABO MOIb30BAHUS
OUOIMOTEKOM;

4.3, Uprarenpekuii popmyIisip PUKCHPYET AaTy BbIAtM MOJIB30BATEMO JIOKyMEeHTOB M3 (hoH/1a
OUOINOTEKH.

4.4. TIpu 3amiCH NOJIB30BATENb J0JDKEH O3HAKOMUTECH C IIPABHJIAMH [10JIb30BaHMst GNOINOTEKON
W TIOTBEPAUTH 0053aTe/IbCTBA UX BLITOTHCHHUA CBOEI MOJIMCHIO B YUTATETECKOM POPMYJISPE.

4.5. O6MeH auTepaTypbl MIPOU3BOAUTCS 110 rpauKy paboTsl CUOIHOTEKH.
5. Iopsa0K MO/Ib30BAHUS A00HEMEHTOM.

5.1. [Tosib30BaTE b HMEET PABO B3sITh Ha A0OHEMEHTE BO BPEMCHHOC roJib30BaHue He Oonee 2-X
JIOKYMEHTOB OJIHOBPEMEHHO.

5.2. MakcuMaibHble CPOKH NOJIb30BaHHS JTOKYMCHTAMH.
e  yueOHUMKH. ydeOHbIE MOCOOHA — yueOHBIA TOJ1;
e HAYYHO - MOIYJIApHbIC, TIO3HABATE/IBHA, XYJI0)KECTBEHHAs! JIMTepaTypa — 15 nuei;

L HGPMOILI/I‘{CCKI/I@ u3jJaHus, u3anus MOBBILIEHHOTO CITpOCa — 15 }Illefl;

5 3 TToJIb30BATENM MOTYT IPOJUTHTD CPOK MOJL30BAHMS JIOKYMCHTAMH, €CIIH Ha HHUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX [10JIb30BaTEIIEH.

6. Hopnnox NO0Jb30BAHNS YUTAJIbHBIM 34JI0M.
6.1. ﬂOKyMeHTbI. npem‘muaqeuﬂme JJIsA pa60T1>1 B UUTAJILHOM 3aJie, Ha IOM HE BBIJIAYOTCA

6.2. DHIMUKIONEIAUN, CIIPAaBOIYHHUKH, peaKue, [IEHHbIC ¥ UMECIOIIHECS B €IUHCTBCHHOM
IK3EMILISPE JIOKYMCHThI BbIJJAKOTCS TOJIBKO JUTs pa60"rb1 B UMTaJIbHOM 3aJIC.

6.3. Uucio JOKYMEHTOB, BbIJIaBAEMBbIX B UM TAJILHOM 3aJjie, He OrpaHUYnBacCTCA.

7. Topsaok paGoThl ¢ KOMITLIOTEPOM, PACHIOIOKCHHBIM B ONOJIHOTEKE.



7.1. PaboTa ¢ KOMITBIOTEPOM YIACTHHKOB 06pa30BaTeIbHOTO MpoLecca NPOU3BOXUTCA O
rpauKy, yTBEPKIEHHOMY PYKOBOJUTEIEM yupexkIeHs! X B IPUCYTCTBUM COTPYIHUKA
OUOIMOTEKH;

7.2. Paspenaetcs paboTa 3a O/IHIM IepCOHAILHBIM KOMITBIOTEPOM HE foJiee ABYX YEJIOBEK
OJIHOBPEMEHHO;

7 3 Tonb30BaTed HMEIOT IpaBo paboTaTh ¢ HETPaJNLIHOHHBIMI HOCUTCIISMH uH(popManiu
[10cIIe IPE/IBAPUTETILHOTO TECTUPOBAHHS €TO paGoTHUKAMK OUOMOTEKH;

7.4. TIo BceM BOMPOCAM MOKCKa HHPOpMALIH B MHTepHeTe MoJib30BaTelb J0DKCH obpatarbest
K pabOTHUKY GMOITMOTEKH, 3arperacTes oGpaienye K pecypcam VHTepHeTa, npeiaratorim
OIIaTy;

7.5 PaGoTra ¢ KOMIBIOTEPOM IIPOU3BOUTCA COTJIaCHO YTBep)I(J_'[eHHBIM CaHuTapHO-
TUI'HE€HUYECKUM ’I‘p€6OBaHl/I$[M.



